¢ SunPlus

Q&A Executive Training
Lesson 2 - Drilldown |

Once a report has been extracted, any number can be drilled down on all the way to
its source transaction. A drilldown can also do analysis based on other perspectives.

A drilldown is a very powerful, flexible tool that can only happen in the Extract Mode.
Case:
In Lesson 1, we created a one-line Total Employee Expenses report.

In this lesson, we will perform drilldowns on that report to show some of the analysis
that can take place on an extracted value.

In Lesson 1 we created a query pulling all Employee Expenses incurred in the
calendar year 2016. Because our Demonstration database is incompletely populated,
we did not get many transactions out of the system.

To have a more interesting drilldown experience in this lesson, | modified the
Accounting Period From / To fields to pull in all Employee Expenses incurred
between January 2009 and December 2016.

This screenshot of the Summary Link query dialog shows the modified filters and
output data items.

Query Modification
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Summary Link

Data Type | summary Link | B

Definition | Options |

—Filter

Filter From "_E.] |a-mm leuo‘;om

Fiter To o [016012 2016012

Description | Filter From | Filter To

I Value From

l Value To

Product SunSystems 6

Business Unit ATA

Table LA

Ledger A

Account Code 81 812222z
Accounting Period 2009001 2016012

»

SunSystems 6
ATA

Ledger

A

81

2009001

81zzzzz
2016012

Selection List

- Ledger
- Account Code
#-CA Chart of Accounts
- Accounting Period

- Debit/Credit
- Transaction Amount
#-RT
- Base 2/Reporting Amount
#-RT2
-~ Memo Amount
-Base Currency Code
- Transaction Currency Code
[#-CN Transaction Currency Code
- 2nd Base /Reporting Currency Code
Rate
- Traneartion Nnaratnr

Item

I Target Cell I

ol |al«|>|p |23

£ LA\Base Amount

E4

Modify Existing Queries

To modify an existing query,

1.

Go to Designer Mode

2. Double-click the cell in which the query was designed

The Query Dialog will pop up

Query Modification
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Summary Link

Data Type |summary Link

Definition | Options |

ER

—Filter
LY oosoo A e

Filter From
“_-‘-.‘-_“2016012 2016012

Filter To
| Filter From | Filter To | value From

I Value To

 Description
Product SunSystems 6
Business Unit ATA
Table LA

A

81
2009001

SunSystems 6
ATA
Ledger

81
2009001

Ledger
Account Code
Accounting Period

81zzzzz
2016012

81zzzzz
2016012

Selection List

- Ledger Item

| Target Cel |

- Account Code
#-CA Chart of Accounts

-E-LAWase Amount

- Debit/Credit

--Transaction Amount

B-RT

- Base 2/Reporting Amount
#-RT2

-~ Memo Amount

- Base Currency Code

- Transaction Currency Code
[#-CN Transaction Currency Code
- 2nd Base [Reporting Currency Code
.. Traneartion Nnaratnr

gl |al«|r|n |25

E4

3. Make changes to that query
4. Click OK to save changes

H - Q&A Executive / SDA - General Conference - Treasury
J File Edit View Inset Format Cell Mode Tools Window Help
J DR - ZH S0 - @EE I noo Y BRBRYE JTahoma

975 - BIU EEFEIAH s% 0 B9

iption Filter From Filter To

| Document |

@ Workbook 1 -

[ sheet1

{SheetTitle}

~l I=AESVI.K(1,',-2,0)

A [ 8 ]

Total Employee E:qpenses:

FRFERET T

5. Extract to see the results. Click the Extract icon

Query Modification
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B2 edract - ] X
- Dril Paths Extract Primary
|Code | Description | Time Taken [b » Worksheets
Cancel

| » Help

[ Extract locked values

6. Click Extract Primary Worksheets button Wocheet

n - Q&A Executive / SDA - General Conference - Treasury
} File View QOutput Mode Tools Window Help
DBE-¢-FW S0 - BEEE

] Worksheet | Document

Sheetl

|Total Employee Expenses ' 6,£73,884.99

7. Double-click the right margin of column E to expand the width of that
column, (can be done in the Extract Mode)

Query Modification
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n - Q&A Executive / SDA - General Conference - Treasury
File View Output Mode Tools Window Help

DR - FH S0 BEEE

® 2 Ci :::j Worksheet ]Document
Workbook 1 T

e Sheetl

:Total Employee Expenses 6,273,884.99

oA WwN

Now there is an extracted amount; a Drilldown can be run

8. Click on the cell on which to drilldown

9. Click the drilldown icon on the Toolbar T

AATmERBYoE|.
Specify Ctrl+Shift+D
Account Code / Description I
B Edit
B . C . D | E | F
6,273,884.99

Notice: The last drilldown run is displayed on the dropdown menui. It can
be reselected.

10. Select ‘Specify’

Query Modification
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Drill One

In our first drilldown, we will create a listing showing the distribution of the figure
and identifying the relevant accounts.

T Drilldown X

riteria | Options |
~Filter

Filter From ISunSystems 6 SunSystems 6 Cancel |
Help |
Description ] Filter From | Filter To | Value From I Value To ]

Product SunSystems 6 SunSystems 6

Business Unit ATA ATA

Table LA Ledger

Ledger A A

Account Code 81 81zzzzz 81 81zzzzz
Accounting Period 2009001 2016012 2005001 2016012

Selection List Output
Item | Sort Number
£ LA\Base Amount

Ledger ~
Account Code

(- CA Chart of Accounts

Accounting Period

Debit/Credit

Transaction Amount

#-RT

Base 2/Reporting Amount

B#-RT2

Memo Amount

Base Currency Code

Transaction Currency Code

CN Transaction Currency Code
2nd Base/Reporting Currency Code
Rate

Transaction Operator v < > .

ol |al«|>|n» |2z

1. Inthe Selection List, click the + to expand CA Chart of Accounts table

Drill One
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T Drilldown

riteria | options |
r~Filter

Filter From

ISunSystems 6 __I SunSystems 6

Description

I Filter From

I Filter To

I Value From

| Value To I

Product

Business Unit
Table

Ledger

Account Code
Accounting Period

SunSystems 6
ATA

LA

A

81

2005001

2016012

SunSystems 6
ATA

Ledger

A

81

2009001

81zzzzz
2016012

Selection List

~ Ledger
- Account Code
5
- Account Type
- Account Code
Description
Short Heading
- Lookup Code
Long Description
-Balance Type
-Status

- Class Analysis Code

Statutory Analysis Code
[]-Al Statutory Analysis Table

- A2 Class Analysis Table
-Category Analysis Code
[#- A4 Category Analysis Table

lolw |al«|>|» |a|z

| Sort Number

Z LA\Base Amount

2. Double-click on Account Code

3. Double-click Description

Drill One
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T

Filter

Drilldown

Criteria | Options |

Filter From

ISunSystems 6 _] SunSystems 6

| Description

| Filter From | Filter To | value From

| value To |

Product

Business Unit
Table

Ledger

Account Code
Accounting Period

SunSystems 6 SunSystems 6
ATA ATA

LA Ledger

A A

81 81zzzzz 81
2009001 2005001

81zzzzz
2016012

El CA Chart of Accounts
-~ Account Type

Item | Sort Number
LA\CA\Account Code
LA\CA\Description

Z LA\Base Amount

- Lookup Code

--Balance Type

- Status

- Statutory Analysis Code

(- A1 Statutory Analysis Table
- Class Analysis Code

(- A2 Class Analysis Table

-~ Category Analysis Code

[#- A4 Category Analysis Table v <

L2l [af«]>|v |2]5

4. Click OK to process the drilldown

B2 - Q&A Executive / SDA - General Conference - Treasury
| Ele View Qutput Mode Tools Window Help

2 THERBYOE .

Account Code / Description

B | c
hart of Accounts Ledger
Account Code Description
811110 Salary (Regular)
811220 'Car Depreciation Allowance

81711

811230 Child Allowanc |
811410 (Area Travel Subsidy (House to Office Travel) |
816110 ‘Medical Policy Premium

This listing displays all the Account Codes and their titles, as well as the distribution
of the total figure among the Expense accounts.

Notice: The drilldown is included in the Drill Tree Pane.

Drill One
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Drill Two

We can drill even further into our data items, this time drilling on the results of the
first drill.

For this drill, we want to see which Employees are related to the expenses. Because
each transaction is tagged with the WHO Analysis Code for the employee who
incurred the expense, we can easily analyze the figures by the WHO Dimension.

1. Highlight all the Base Amount cells in the results of Drill One

- Q&A Executive / SDA - General Conference - Treasury
J File View Output Mode Tools Window Help

DB-¢-2H S0 - @MEE |55 T = % B v 00 [E ([T 627388499 7% 1045647.50 .
5] worsheet | cran]
Account Code / Description
A i B [
| 1 Chart of Accounts
2 A t Code D p
| 3 [811110 Salary (Regular)
| 4 |811220 |Car Depreciation Allowance
| 5 |811230 Child Allowance
| 6 811410 Avrea Travel Subsidy (House to Office Travel)
| 7 816110 'Medical Policy Premium
8 |817110 Tax Assistance
9 Total

Notice: | did not highlight the Total, but | did highlight the rest of the Base
Amount cells. You can highlight the Total as well if you want.

2. Click the drilldown icon ¥

findow Help
MEE | O [ T]iEE (= % [@ 7 00 [E || = 6273884.99| 4 1045647.50 .
227 Worksheet | chart] Specity  CtlsShift=D |
Account Code / Description
A ] B | c

1 Chart of Accounts

2 Account Code Description

3 1811110 'Salary (Regular)

4 811220 Car Depreciation Allowance

5 |811230 'Child Allowance

6 1811410 'Area Travel Subsidy (House to Office Travel)

7 816110 Medical Policy Premium

8 817110 Tax Assistance

9 Total

3. Select Specify

Drill Two 9
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Filter

T Drilldown

riteria | optons|

Filter From

ISunSystems 6 SunSystems 6

Description

| Fiter From

| Filter To

] Value From

| Value To l

Product
Business Unit
Table

Ledger

Account Code
Accounting Period
LA\CA\Account Code
LA\CA\Description

SunSystems 6
ATA

LA

A

81

2009001
811110

Salary (Regular)

2016012
811110

Salary (Regular)

SunSystems 6
ATA

Ledger

A

81

2009001
811110

Salary (Regular)

81zzzzz
2016012
811110

Salary (Regular)

Selection List

edger

Account Code
Accounting Period
Debit/Credit

Transaction Amount
RT

Base 2/Reporting Amount

RT2
Memo Amount
Base Currency Code

Transaction Currency Code
CN Transaction Currency Code

- CA Chart of Accounts

2nd Base/Reporting Currency Code

Rate
Transaction Operator

gl |al«|>|p |25

Item

| Sort Number

E LA\Base Amount

Notice: The filters in the Filter Pane have changed —data items selected in our

4. Scroll down the Selection List to the L7 WHO Analysis Table

Drill Two

first drill are included as filters in this drill, because this drill is built on
the first drill.

10
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T Drilldown

Criteria | Options |

~Filter
Filter From

Forsrsemss | sunsystemss

Description | Filter From | Filter To

| Value From

] Value To I

Product SunSystems 6
Business Unit ATA

Table LA

Ledger A

Account Code 81

Accounting Period 2009001
LA\CA\Account Code 811110
LA\CA\Description Salary (Regular)

81zzzzz
2016012
811110

Salary (Regular)

SunSystems 6
ATA

Ledger

A

81

2009001
811110

Salary (Regular)

81zzzzz
2016012
811110

Salary (Regular)

Selection List

Output

Function Analysis Code A

Item

| Sort Number

L4 Function Analysis Table
Restriction Analysis Code
L5 Restriction Analysis Table
SDA Organization Analysis Code
L6 SDA Organization Analysis Table
Who Analysis Code
[SEL7 Who Analysis Table
Analysis Code
Name
Lookup Code
Budget Checking
Budget Stop
Prohibit Posting
Budget Navigation Method
Combined Budget Check
Data Access Group Code v

[loer |a|«|>|p» |2]5

£ LA\Base Amount

5. Click the + to expand the L7 Who Analysis Table

1

Notice: Every Data Item in the Analysis Code Table is available. Any one can
be selected for a drilldown. Keep in mind if that field was not
populated when the Analysis Code was set up, nothing will be

returned for that data item.

6. Select Analysis Code
7. Select Name

Drill Two
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T

~Filter

Drilldown

riteia | Options |

Filter From

ISunS\,'stems 6 _I SunSystems 6

Description

I Filter From

| Filter To

'Vd:e

From

| Value To

i

Product

Business Unit
Table

Ledger

Account Code
Accounting Period
LA\CA\Account Code
LA\CA\Description

SunSystems 6
ATA

LA

A

81

2009001
811110

Salary (Regular)

2016012

811110

Salary (Regular)

SunSystems 6

ATA

Ledger
A

81

2005001
811110
Salary (Regular)

81zzzzz
2016012
811110

Salary (Regular)

Selection List

Output

Function Analysis Code
B]-L4 Function Analysis Table
‘Restriction Analysis Code
B]-L5 Restriction Analysis Table

Who Analysis Code
E1-L7 Who Analysis Table

- Lookup Code
-~ Budget Checking
Budget Stop
Prohibit Posting
Budget Navigation Method
- Combined Budget Check
- Data Access Group Code

--SDA Organization Analysis Code
[#-L6 SDA Organization Analysis Table

ol |al«|r|p |2z
[Zlofer [al«|>|n 4]

Item

LA\L7\Analysis Code
LA\L7\Name
Z LA\Base Amount

8. Click OK.

B - Q&A Executive / SDA - General Conference - Treasury - 8 X
J File View Output Mode Tools Window Help
| D o-FH S0-IMNEE | ST T (= % B v 0 [ [T 6272884.99 74 1045647.50 .
g | chart|
* or::eotll Analysis Code / Name
T Account Code /
T avelysscode/Neme | | | A 8 [ c [ ) I [ F [ 2]
1 811110 811220 811230 811410 816110
| 2 Analysis Code Name Salary (Regular) Car Depreciati Child Area Travel Subsidy (House to Office Travel) Medical Poli
| 3 |ERALMJAO1 Almendras, Jacobo 129447.20 5750.00 2760.00 1380.00
| 4 ERARMRO01 Army, Roderick 126014.00 5750.00 4140.00 1380.00
ERBAZAMO01  Bazara, Amandla 124562.40 5750.00 2760.00 1380.00
| 6 [ERCHEYEO1 Chen, Yen Chow 103802.00 5750.00 1380.00 1380.00
ERDAVJOO01 Davis, John 107465.60 5750.00 2760.00 1380.00
| 8 |[ERDELSA01 Delamonte, Salvador 109908.00 5750.00 4140.00 1380.00
| 9 |ERDIAEMO1 Diaz, Emeritu 116014.00 5750.00 2760.00 1380.00
| 10 |ERDIWREO1  Diwata, Remedios 107465.60 1380.00
| 11 |ERDULMAO1  Dulan, Marrisa 105023.20 5750.00 1380.00
| 12 |EREYAEDO1 Eyana, Eduardo 109908.00 5750.00 4140.00 1380.00
| 13 |ERFARCAOQ1 Faraday, Carlos 124562.40 5750.00 2760.00 1380.00
| 14 [ERFULGO01  Fuller, Gordon 117235.20 5750.00 2760.00 1380.00
| 15 |[ERGANSH01  Gandhi, Shawaraj 109908.00 1380.00
| 16 |ERGARDOO01 Garcia, Domingo 97696.00 1380.00
| 17 |ERGIVCA01 Givens, Carmelita 103802.00 1380.00
18 |ERJENROO1  Jenkins, Robert 134332.00 5750.00 1380.00
| 19 |[ERJONDAO1  Jones, David 129447.20 5750.00 1380.00 1380.00
| 20 |[ERKARANO1  Karaoke, Andres 107465.60 5750.00 1380.00 1380.00
ERKHUBO01  Khumalo, Boris 130918.40 5750.00 1380.00
| 22 |ERKIMJIO1 Kim, Jim Yong 113571.60 5750.00 2760.00 1380.00
23 |ERLEDLO01 Ledesma, Lourdes 103802.00 1380.00 —
24 |ERLUNANO1 Luna, Antonio 131889.60 5750.00 4140.00 1380.00
| 25 |ERMACDI01 Macapagal, Diosdado 131889.60 5750.00 2760.00 1380.00
26 |ERMANENO1  Mantua, Enrique 122120.00 5750.00 1380.00
| 27 |[ERMARLUO1  Martinez, Luis Montalban 117235.20 5750.00 1380.00 1380.00
| 28 [ERMAUMAOQ1  Mautak, Maria Clara 128226.00 5750.00 1380.00
| 29 |[ERMCODO01 | McOri, Don 128226.00 5750.00 1380.00 1380.00
| 30 |ERMEAJA01  Mead, Jason 12944720 5750.00 1380.00
31 |[ERMENBO01  Mensah, Boateng 119677.60 5750.00 5520.00 1380.00
32 |[ERMOHASO1 Mohammad. Ashraf 117235.20 5750.00 1380.00

Drill Two

12




SunPlus

We have a nice Salary Audit Listing. This shows the employee related to each
expense. Scrolling to the right shows each of the Employee Expense Accounts, each

in its own colu

mn.

Notice: The second drill has been added to the Drill Tree. Either of the drills
can be selected by clicking on that drill in the Drill Tree.

Drill Three

Any figure on this listing or any other drilldown can be drilled down on as well. This
time let's drill into one Employee’s Salary Expense for a range of Accounting Periods.

1.

B - Q&A Executive / SDA - General Conference - Treasury

File View Output Mode Tools

[ sheet1
T Account Code / Description
T Analysis Code / Name

Click on the figure to drill down on.

- X
Window Help
T ‘E ¥ ] 2 | T 6273884.99 | 44 1045647.50 .
i Worksheet | chart|
Analysis Code / Name
| A ] 5 D E F 4]

1 Who 811110 811220 811230 811410 816110

2 Analysis Code Name Salary (Regular) Car D« i All Child Area Travel Subsidy (House to Office Travel) Medical Poli

3 |ERALMJAO1 Almendras, Jacobo 129447.20 5750.00 2760.00 1380.00

4 |ERARMROO01  Army, Roderick 126014.00 5750.00 4140.00 1380.00

5 |ERBAZAM01  Bazara, Amandla 124562 40 5750.00 2760.00 1380.00

6 |[ERCHEYE01 Chen, Yen Chow 103802.00 5750.00 1380.00 1380.00

7 |ERDAVJOO1 Davis, John 10746560 5750.00 2760.00 1380.00

8 |ERDELSAO1  Delamonte, Savador 575000 4140.00 1380.00

9 |ERDIAEMO1 Diaz, Emeritu 116014.00 5750.00 2760.00 1380.00

10 ERDIWREO1  Diwata, Remedios 107465.60 1380.00

11 |[ERDULMAO1  Dulan, Marrisa 105023.20 5750.00 1380.00

12 |[EREYAEDO1 Eyana, Eduardo 109908.00 5750.00 4140.00 1380.00

13 |ERFARCA01  Faraday, Carlos 124562 40 5750.00 2760.00 1380.00

14 ERFULGOO01  Fuller, Gordon 117235.20 5750.00 2760.00 1380.00

15 [ERGANSH01  Gandhi, Shawaraj 109908.00 1380.00

16 |ERGARDOO01  Garcia, Domingo 97696.00 1380.00

17 [ERGIVCA01 Givens, Carmelita 103802.00 1380.00

18 [ERJENROO01  Jenkins, Robert 134332.00 5750.00 1380.00

19 |ERJONDAO01  Jones, David 129447 .20 5750.00 1380.00 1380.00

20 ERKARANO1 Karaoke, Andres 107465.60 5750.00 1380.00 1380.00

21 ERKHUBOO01 Khumalo, Boris 130918.40 5750.00 1380.00

22 ERKIMJIO1 Kim, Jim Yong 113571.60 5750.00 2760.00 1380.00

23 |ERLEDLO01 Ledesma, Lourdes 103802.00 1380.00 =
24 |ERLUNANO1 Luna, Antonio 131889.60 5750.00 4140.00 1380.00

25 ERMACDIO1 Macapagal, Diosdado 131889.60 5750.00 2760.00 1380.00

26 ERMANENO01  Mantua, Enrique 122120.00 5750.00 1380.00

27 ERMARLUO1  Martinez, Luis Montalban 117235.20 5750.00 1380.00 1380.00

28 |ERMAUMAO1  Mautak, Maria Clara 128226.00 5750.00 1380.00

29 |ERMCODOO01  McOri, Don 128226.00 5750.00 1380.00 1380.00

30 |ERMEAJA01  Mead, Jason 129447 20 5750.00 1380.00

31 |ERMENBOO1  Mensah, Boateng 119677.60 5750.00 5620.00 1380.00

32 |ERMOHASO01  Mohammad, Ashraf 117235.20 5750.00 1380.00

33 |ERMONWIO1  Montesclaros, William 129447.20 5750.00 1380.00 1380.00

34 |ERMORJEO1  Morgan, Jennifer 116014.00 5750.00 1380.00

35 |ERPHUEO1 Philips, Jessica 124562 .40 1380.00
o IEnre e tannneine 144700 00 c7cnan 720 a0 | 420n nn - [;‘

2. Click the drilldown icon f

Drill Three
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E%

Specify  Ctrl+ShiftsD |

= % [@ 7 o [E || = 6273884.99 | A7 1045647.50 .

Analysis Code / Name

B 1 c I D I E
811110 811220 811230
2 Name Salary (Regular) Car Depreciation Allowance Child Allowance
Almendras, Jacobo 129447.20 5750.00 2760.00
|Army, Roderick 126014.00 5750.00 4140.00
'Bazara, Amandla 124562.40 5750.00 2760.00
Chen, Yen Chow 103802.00 5750.00 1380.00
'Davis, John 107465.60 5750.00 2760.00
Delamonte, Salvador 109908.00 5750.00 4140.00
Diaz, Emeritu 116014.00 5750.00 2760.00
3. Choose Specify
T Drilldown %
riteria | options | = |
—Filter
Filter From lSunSystems 6 SunSystems 6 Cancel I
| Description | Filter From | Filter To | value From | value To S —I
Product SunSystems 6 SunSystems 6
Business Unit ATA ATA
Table LA Ledger
Ledger A A
Account Code 81 812222z 81 81zzzzz
Accounting Period 2009001 2016012 2009001 2016012
LA\CA\Account Code 811110 811110 811110 811110
| A\CA\Descrintion Salarv Reaular) Salarv Reauilar) Salarv Realar) Salarv (Reailar) bd
< >
Selection List Output
Ledger A | [1tem | Sort Number
Account Code | Z LA\Base Amount
- CA Chart of Accounts e
Accounting Period i
: Debit/Credit :
- Transaction Amount L
B-RT v
- Base 2/Reporting Amount e
Bz T x|
Memo Amount 2
Base Currency Code Aq
Transaction Currency Code Al
[ CN Transaction Currency Code
2nd Base/Reporting Currency Code
Rate
‘- Transaction Operator v < 2 .

4. Select Accounting Period from the Selection List

Drill Three
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~Filter
Filter From

T Drilldown

Criteria | Options |

ISunSystems 6 _I SunSystems 6

Description

| Filter From

| Fiter To

| Value From

| value To s

Product SunSystems 6
Business Unit ATA

Table LA

Ledger A

Account Code 81
Accounting Period
LA\CA\Account Code
1 A\CA\Descrintion

<

2009001
811110
Salarv (Reauilar)

81zzz2z
2016012
811110

Salarv (Reaular)

SunSystems 6
ATA

Ledger

A

81

2009001
811110

Salarv Reaular)

81zzzzz

2016012

811110

Salarv Realar) Y
>

Selection List

Output

&

&

&

Ledger
- Account Code

¥-CA Chart of Accounts

S Accounting Period

- Debit/Credit

- Transaction Amount

-RT

- Base 2/Reporting Amount
RT2
Memo Amount

- Base Currency Code

- Transaction Currency Code
CN Transaction Currency Code
2nd Base/Reporting Currency Code
Rate
Transaction Operator

ol |ala|r|p a7
I2lmler [al«]>|» |2]

Item

| Sort Number

LAAccounting Period
£ LA\Base Amount

5. Click OK

We end up with a listing of this Employee’s Salary per Accounting Period.

Drill Three
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'WorkbookLice-Q&A&ecmive/SDA-" | Conf
| Eile View OQutput Mode Tools Window Help

DB-*-Z@ &0

BYEE

Worksheet | chart|

$® WORKBOOK 1
[ Sheet1
T Account Code / Desc
T Analysis Code /
T Accounting

Drill Three

|2 T (= % @ v 0 [ |[ T 6273884.99[#4 1045647.50 .

Accounting Period

[ A

-

|Ledger J811110

Accounting Period Salary (Regular)

2013/001

2013/002

2013/003

2013/004

2013/005

2013/006

0N AW N

2013/007

-
(=]

2013/008

[
-

2013/009

2013/010

=
N

-
w

2013/011

-
-

2013/012

[
w

2014/001

-
o

2014/002

2014/003

-
~N

-
©

2014/004

-
o

2014/005

nN
o

2014/006

2014/007

N

2014/008

23 |2014/009

24 |2014/010

25 |2014/011

16
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Drill Four

We can drill into these numbers as well. For this drill, we will pull out transaction

details.

1. Click on a number

B Workbook 1.ice - Q&A Executive / SDA - General Conference - Treasury
| Ele View Output Mode Tools Window Help
- BB |2 Tl % @ v E [T 6273884.99 44 1045647.50 .

DB-*-EW &0

| crert|

® WORKBOOK 1 il
[ sheet1
T Account Code /Desq
T Analysis Code /

T A =

Accounting Period

A I

Ledger 811110
Accoul Period Salal

2013/001

2013/002

2013/003.

2013/004

2013/005

2013/006

WONOM&WN‘H

2013/007

[
o

2013/008

-
=

2013/009

=
N

2013/010

-
w

(13 201301

14

2013/012

15

2014/001

16

2014/002

17 12014/003

Anssinna

2. Click the drilldown icon ¥

| O [T = % (@ ¥ 00 [E [T 6273884.99 47 1045647.50 .
Specify Ctrl+Shift+D |
Accounting Period hnting Period
B8 Edit

3. Click on Specify

Drill Four
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T Drilldown
Criteria | options |
~Filter
Filter From |Sun5ystems 6 _I SunSystems 6
Description I Filter From I Filter To I Value From l Value To )
Product SunSystems 6 SunSystems 6
Business Unit ATA ATA
Table LA Ledger
Ledger A A
Account Code 81 81zzzzz 81 81zzzzz
Accounting Period 2013/010 2013/010 2013/010 2013/010
LA\CA\Account Code 811110 811110 811110 811110
I A\CA\Descrintion Salarv (Reaular) Salarv Reaular) Salarv Reaular) Salarv Remilar) o
< >
Selection List Output
- CN Transaction Currency Code A~ b Item J Sort Number
2nd Base Reporting Currency Code qa LA\Transaction Date
Rate ) - LAVJournal Number
Transaction Operator = LAVJournal Line Number
Base Rate PS LAournal Source
D onerailny = LA\Transaction Reference
Base 2/Reporting Rate ) \Descripti
Base 2/Report Operator = EA to
= LA\Base Amount
x|
=]
- Journal Type é_q
JD Journal Type —
i Description
Order Fulfiment Source v < >

Notice: All the data items from the previous drills are used as Filters in this

Tip:

drill.

items necessary for a transaction level drill.

It helps to picture the Ledger Entry screen to remember the data

4. Select Transaction Date, Journal Number, Journal Line Number, Journal

Source, Transaction Reference, and Description

Drill Four
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T Drilldown X
1 Led (rieria | options| |
2 Acc Fiter X
—3— 201, Filter From SunSystems 6 _J Cancel
4 (201} l ¥: ++ | SunSystems 6 I
5 201!
6 201 . _we |
A | Description I Filter From I Filter To | Value From I Value To ~
7 201 Product SunSystems 6 SunSystems 6
8 201 Business Unit ATA ATA
Table LA Ledger
9 201
L Ledger A A
| 10 201 Account Code 81 8122222 81 8122222
11 201 Accounting Period 2013/010 2013/010 2013010 2013/010
12 12011 LA\CAAccount Code 811110 811110 811110 811110
o | A\CA\Ne<crintinn Salarv Reailar) Salarv (Realar) Salarv (Reailar) Salarv Reailar) b
13 1201 < >
14 | 201;
15 |201:
16 |2014{ Selection List Output
17 |2014 |[@-CN Transaction Currency Code A I | Item | Sort Number
18 |201: - 2nd Base Reporting Currency Code o L A\Transaction Date
19 201 -Rate — LAVJournal Number
20 [201] | i~ Transaction Operator = LAVournal Line Number
21 [201] | e g:“;m 4| | tAvoumal Source
22 1201 b ing Rate = LA\Transaction Reference
23 201/ = LA\Description
JEEsin U Base 2/Report Operator Fl e LA
24 |201 Base Amount
25 |201) X
26 Tot @
4t
o N < > -]
5. Click OK

We get a Journal Listing for that transaction.

Workbook 1.ice - Q&A Executive / SDA - General Conference - Treasury
J File View Output Mode Tools Window Help

|DB-¢-FH &0 - BLEE
| chart]

|5 THE

v 0 [E || = 6273884.99 47 1045647.50 -

. B Sheett ! Transaction Date / Journal Number / Journal Line Number
T Account Code /
T anslyss Code / A [ B [ c I ) [ E I F l G
T i 1 L 811110

Drill Four

T [

10/25/2013

372

81 ALV

Transaction Date Journal Number Journal Line Number Journal Source Transaction Reference Description
20130CTPAY

Salary (Regular)

DELAMONTE, SALVADOR

4770 00

19
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Drill Five

We can continue to drilldown on our Total Employee Expenses report. This time, we
will create a Total Employee Cost report.

1. Click on Sheetl - the original Total Employee Expense report

W Workbook 1.ice - Q&A Executive / SDA - General Conference - Treasury

File View Output Mode Tools Window Help

DR-¢-2H &0 @MBEE

= % @ ¥ W [E || = 6273884.99 | ## 1045647.50 .

4T Account Code / Description

Sheetl

4T Analysis Code / Name
4T Accounting Period
T Transaction Date / Journal Numbe

2. Click the E4 cell

3. Click drilldown icon ¥

File View Output Mode Tools Window Help

DR - FH S0 - BEEE

Sheet1
T Account Code / Description
T Analysis Code /Name
T Accounting Period
T Transaction Date / Journal Numbe:

4. Select Specify

Drill Five

Vi bW (N e

ETotaI Employee Expenses

ki

6,273,884.99

% @ 7 0 [E | = 6273884.99 | 4 1045647.50 .

4o w s win e

Specify Ctrl+Shift+D
Account Code / Description Sheet1
Edit
\ A 6 I & [ o T F F G
iTotaI Employee Expenses 6,273,884.99

20
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T Drilldown

riteia | optons |
Filter

Filter From

!Suns‘,'stems 6 J SunSystems 6

Description

| Filter From | Filter To | value From

I Value To

Product

SunSystems 6 SunSystems 6

Business Unit ATA
Table LA
Ledger A
Account Code 81

Accounting Period 2009001

2016012

ATA

Ledger

A

81 81zzzzz
2009001 2016012

Selection List

L4 Function Analysis Table
Restriction Analysis Code

L5 Restriction Analysis Table

- SDA Organization Analysis Code

[#-L6 SDA Organization Analysis Table

~~Who Analysis Code

=17 Who Analysis Table

Analysis Code

- Lookup Code
Budget Checking
Budget Stop

- Prohibit Posting
Budget Navigation Method
Combined Budget Check
Data Access Group Code
Status

ol lal«|»|p |2z
2] o e [al«]r|n 2]

Item | Sort Number

LA\L7\Name
Z LA\Base Amount

5.
6.
7. Double-click Name
8. Click OK
Drill Five

Scroll down the Selection List to the L7 Who Analysis table
Click the + to Expand the L7 Who Analysis table

21
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¥ Workbook 1.ice - Q&A Executive / SDA - General Conf - Treasury
| Elle View Output Mode Tools Window Help

DR-¢- W S0 - BYER |55 T (= % @ V00 E || 6273884.99 47 1045647.50 -
it = ; | chart]
B sheett Name
T Account Code / Description
T Analysis Code / Name [ A

T Accounting Period
T Transaction Date / Journal Numbe
T Name

1
2
3 |Almendras, Jacobo
4 |Army, Roderick
5 |Bazara, Amandla |
6
74
| 8 |
9

Chen, Yen Chow
Davis, John
Delamonte, Salvador

Diaz, Emeritu

10 |Diwata, R di

11 |Dulan, M

12 |Eyana, Eduardo

13 |Faraday, Carlos

14 |Fuller, Gordon

15 |Gandhi, Shawaraj

16 |Garcia, Domingo

17 |Givens, Carmelita

18 |Jenkins, Robert

19 |Jones, David

20 Karaoke, Andres

21 |Khumalo, Boris

22 |Kim, Jim Yong

23 |Ledesma, Lourdes

| 24 |Luna, Antonio

25 |Macapagal, Diosdado

26 Mantua, Enrique [

27_Martinez, Luis Montalban |

28 |Mautak, Maria Clara

29 |McOri, Don

30 |Mead, Jason

| 31 Mensah, Boateng |
N ymad, Ashraf |

We come up with a nice listing of the Total Employee Cost for the specified periods
for each employee.

We can drill down further.

Drill Five 22
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Drill Six

This drill will return a Salary Breakdown by Accounting Period report.

1. Click on the Base Amount to drill on

Workbook 1.ice - Q&A Executive / SDA - General Conference - Treasury

j File View OQutput Mode Tools Window Help

DR - FH S0- BEEE | G [T = % (@ ¥ 00 [ |[ = 6273884.99[ 74 1045647.50 .
s i3 Specify  Ctrl+Shift+D |

@ WORKBOOK 1
[ sheet1

T Account Code / Description

T Analysis Code /Name A l

T Accounting Period

T Transaction Date / Journal Number

Name

Name Base Amount
Almendras, Jacobo
Army, Roderick |
Bazara, Amandla
Chen, Yen Chow 11560411
Davis, John 12075124
Delamonte, Salvador 124800.70
Diaz, Emeritu_ | 12921341
Diwata, Remedios 112272.24
Dulan, Marrisa 115395.78
Eyana, Eduardo 124652.70
Faraday, Carlos 138042.71
Fuller, Gordon
Gandhi, Shawaraj
Garcia, Domingo
Givens, Carmelita
Jenkins, Robert
Jones, David
Karaoke, Andres
Khumalo, Boris
Kim, Jim Yong
Ledesma, Lourdes
Luna, Antonio.
Macapagal, Diosdado
Mantua, Enrique
Martinez, Luis Montalban
Mautak, Maria Clara
McOri, Don

Mead, Jason 2UI00.£0
| 31 |Mensah, Boateng 135892.75

T Name

OG\IOMAUNIH

[
o

-
-

-
N

-
w

-
-

[
w

-
o

-
~N

-
-]

-
0

5

BRR

R

N
w

&

N
~

8

N
o

w
o

w
-

2. Click the drilldown icon ¥

| S [T = % @ v 0 B [T 6273884.99 |4 1045647.50 .
Specity  CtreShift=D |

3. Select Specify
4. Select Accounting Period

Drill Six 23



¢ SunPlus

T Drilidown X
Criteria i
| Options | oK l
Filter
SEE Fasystenss .| sunsystemss |
L= |
| Description | Filter From | Filter To | value From | value To |
Product SunSystems 6 SunSystems 6
Business Unit ATA ATA
Table LA Ledger
Ledger A A
Account Code 81 81zzz2z 81 81zzzzz
Accounting Period 2009001 2016012 2009001 2016012
LA\L7\Name Mautak, Maria Clara  Mautak, Maria Clara  Mautak, Maria Clara  Mautak, Maria Clara
Selection List Output
- Ledger A | | 1tem | Sort Number
-~ Account Code d LA\Accounting Period
(- CA Chart of Accounts H ~ | £ LA\Base Amount
=
ihd
X
—]
il
v <§ l 2> -
5. Click OK
Workbook 1.ice - Q&A Executive / SDA - General Conference - Treasury
| Eile View Output Mode Tools Window Help
DBR-*-2Wd &0 |G S T (= % B 7 00 B [T 6273884.99 77 1045647.50 .
tsheet | chart]

[ sheet1
T Account Code / Description
T Analysis Code / Name
T Accounting Period
T Transaction Date / Journal Number
T Name
T Accounting Period

23 1 BN i

2013/001

2013/002

2013/003
2013/004

2013/005
2013/006

2013/007

10 2013/008
11 12013/009

12 12013/010

| 13 |2013/011
14 |2013/012

2014/001
2014/002

-
o wu

2014/003

2014/004
2014/005

2014/006

2014/007

2014/010
2014/011

Drill Six

Here is our Salary Breakdown by Accounting Period.

Accounting Period

24
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Drill Seven

Let's drill into the transactions making up the numbers in the Salary Breakdown by

Accounting Period.

1. Highlight all the Base Amount numbers (if you'd like, you can also include the

Total figure)
2. Click the drilldown icon

T

H Workbook 1.ice - Q&A Executive / SDA - General Conference - Treasury

| Elle View Qutput Mode Tools Window Help

- S0-BMEE

[ Ssheet1
T Account Code / Description
T Analysis Code / Name
T Accounting Period
T Transaction Date / Journal Numbef

T Name
T Accounting Period

3. Select Specify

5 Worksheet | Chart|

|55

(T = % @ v 00 £ || = 130025.23 |72 6044.58 .

B Specify Ctrl+Shift+D

Accounting Period
Edit

A

Ledger

2013/001
4 [2013/002
| 5 12013/003
| 6 |2013/004
| 7 |2013/005
| 8 2013/006
| 9 |2013/007
10 |2013/008
| 11 [2013/009
12 12013/010
13 |2013/011
14 |2013/012
15 |2014/001
| 16 |2014/002
17 |2014/003
| 18 |2014/004
19 12014/005
| 20 |2014/006
| 21 |2014/007
| 22 |2014/008
| 23 2014/009
| 24 |2014/010
25 2014/011

1
2 Accounting Period Base Amount
3

26 Total

Ledger

6014.13]

Accounting Period

4. Select Transaction Date, Journal Number, Journal Line Number, Journal
Source, Transaction Reference, and Description

Drill Seven
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T Drilldown X
ritera | Optons | x |
r~Filter

Filter From ISunSystEms 6 _J SunSystems 6 Cancel I
. e |
| Desription | Filter From | Filter To | value From | value To |
Product SunSystems 6 SunSystems &
Business Unit ATA ATA
Table LA Ledger
Ledger A A
Account Code 81 81zzzzz 81 81zzzzz
Accounting Period 2013/001 2013/001 2013/001 2013/001
LA\L7\Name Mautak, Maria Clara  Mautak, Maria Clara  Mautak, Maria Clara  Mautak, Maria Clara
AR ERRERE
Selection List Output
- CN Transaction Currency Code ~ L Item ] Sort Number
2nd Base/Reporting Currency Code aq LA\Transaction Date
Rate — LAJournal Number
Transaction Operator 2 LAVournal Line Number
Base Rate - LAVJournal Source
Doae iy T LA\Transaction Reference
Base 2/Reporting Rate 125 LA\ otion
Base t Operator v
ZRepart Opera Y1 | £ LA\Base Amount
X
=2
Journal Type §:
JD Journal Type i
Description
Order Fulfilment Source v < > .

5. Click OK

Workbook 1.ice - Q&A Executive / SDA - General Conference «
Ble Yiew Qutput Mode Jook Mfndow Help
DR-¢-FHd S0- @BYUE

S ¥y vioksneet | chart|

@ WORKECOK 1

Treasury

|5 T @iz % B v e @ [T 139025.23 % 604256 .

0 swett

T Account Code / Desarpbion .
T Analysis Code / Name A
T Acountig Perd 1
T TrawactonDat | 2
T Name 12512013
T Accountng Period =

T Trarzacton Date j 1

6 01252013
7 0272472013
8 |02/242013
9 02/2472013

14 |03/26:2013
15 03262013
16 (0472412013
17 047242013

18 |04/24/2013

19 (0412472013
20 (0472412013
21 |0812572013
22 (052572013
23 (052572013
24 |0625/2013
25 |06/25/2013
26 |06/25/2013
2710612512013
28 |06/25/2013
29 (0772472013
30 (0772412013
31 (0772412013
2 (077242013
23 107/24i2013

Transaction Date

[

Trensaction Date / Journal Number / Journal Line Number

c [ (] [ 3

393 DOO 201anPay

395 DOO 2013JanPay

2397 00O 2013anPay

339 00O 201%anPay

403 DOO 201anPay

405 DOO 201anPay

407 DOO 2013anPay

409 DOO 201anPay

411 DOO 2013JanPay

393 00O 2013MARPAY
395 D0O 2013MARPAY
397 00O 2013MARPAY
399 DOO 2013MARPAY
403 DOO 2013APRPAY
405 DOO 2013APRPAY
407 DOO 2013APRPAY
409 DOO 2013APRPAY
411 00O 2013APRPAY
389 DOO 2013MAYPAY
391 00O 2013MAYPAY
393 000 2013MAYPAY
395 DOO 2013MAYPAY
387 DOO 2013UNERPAY
389 DOO 2013UNERPAY
391,000 201VUNERAY
393 0OO 20TUNERAY
389 ALV 20TULYPAY
3N ALV 201VULYPAY
393 ALV 201ULYPAY
395 ALV 201ULYPAY
307 AV 201RLYPAY

Journal Number _Journal Line Number Journal Source Transaction Reference Description

|

G

H

1

3

2013/001 20134002 20134003 2013100

Mautak,
Mautak
Mautak,

Maria Clara
Maria Clara
Maria Clara
Mautak, Maria Clara
Mautak, Maria Clara
Mautak, Mana Clara
Mautak, Mana Clara
Mautak, Mana Clara
Mautak, Maria Clara
Mautak, Mana Clara
Mautak, Maria Clara
Mautak, Maria Clara
Mautak, Mana Clara
Mautak, Mana Clara
Mautak, Mana Clara
Mautak, Mana Clara
Mautak, Maria Clara
Mautak, Maria Clara
MAUTAK, MARIA CLARA
MAUTAK, MARIA CLARA
MAUTAK, MARIA CLARA
MAUTAK, MARIA CLARA
MAUTAK, MARIA CLARA
MAUTAK, MARIA CLARA
. MARIA CLARA
. MARIA CLARA
. MARIA CLARA
. MARIA CLARA
. MARIA CLARA
. MARIA CLARA
MARIA CLARA

We can keep drilling down on these numbers as well.

556500
250 00
139.13
60.00

5565.00
250.00
13913

60.00
189 76

566500
250.00
135.13

5565

139

100

The wonderful part about QA Executive drilldowns, is the fact that you can research
into any data you want to create your own listings and reports.

Drill Seven
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Drill Eight

Let’s start another drill series.

1. Click on Sheet 1to get back to the original Total Employee Expenses report
2. Clickon E4

3. Click the drilldown icon ¥

n Workbook 1.ice - Q&A Executive / SDA - General Conference - Treasury
File View Output Mode Tools Window Help

DBE-¢-zH S0-BLEBE | [Tl = % @ v & [ T 130025.23 7% 6044.58 .
s 3 :’:ij' Worksheet |Document Specify Ctrl+Shift+D
+-® W T
3 Name let1l
- ] o
FT Atk [ Account Code / Description
4T Analysis Code / Name | A | B Edit G | H

4T Accounting Period
T Transaction Da
4T Name
4T Accounting Period
T Transaction Date / J

| Total Employee Expenses 6,273,884.99

BN YW A WN

4. Select Specify

5. Scroll down the Selection List until you get to L4 Function Analysis
6. Click the + to expand the L4 Function Analysis

7. Select Name

Drill Eight
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~Filter

T Drilldown

Criteria | Options |

Filter From

iSunSystems 6 J SunSystems 6

lFiherFrom

| Fiter To

| value From

| Value To

SunSystems 6

Business Unit ATA
Table LA
Ledger A
Account Code 81

2009001

2016012

SunSystems 6
ATA

Ledger

A

81

2009001

81zzzzz
2016012

Selection List

@11

#-L2

®-L3

E-14

- Resource Analysis Code

Resource Analysis Table

~To/From Who/Where Analysis Code

To/From Who/Where Analysis Table

Fund Analysis Code

Fund Analysis Table

- Function Analysis Code

Function Analysis Table
Analysis Code

ol lal|r|p |2z
[0l [al«|r|» |2]

| Sort Number

LA\ 4\Name
Z LA\Base Amount

8. Click

Drill Eight

OK
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B Workbook 1.ice - Q&A Executive / SDA -

~

1 Conf s

| Eile View Output Mode Tools Window Help

D@~

*-FH SG0-BEEE

T Accounting Period
T Transaction Date / 1
T Name

5 W

|G THE%E Y E [T 130025234 604458 .

Name

Function

Name

Accounting

Arlington District No. 1

Children’s Ministri

Communication

Congr al District No. 2

Education

0 ®IN oA WN

Executive Secretary

-
o

Family Ministry

-
-

Georgetown District No. 3

-
N

Health Ministry

-
w

In-House Operation

-
-

Ministerial Association

-
w

Oxon Hill District No. 4

-
o

Potomac River District No. 5

-
~

Presidential

-
-]

Public Affairs & Religious Liberty/Legal

-
o

Publishing

[
o

Sabbath School/Personal Ministries

Secretarial Senvices

335116.30

Stewardship/Trust Semices

142993.38

BRR

Tidal Basin District No. 6

R

Treasurer

&

Treasury

nN
=

Vice President

N
~N

Women's Ministry

5

Youth

We have a nice little listing of the breakdown of total employee expenses by

department.

We can continue drilling down on this listing.

Drill Eight
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Drill Nine

Let's come up with a breakdown by Employee within the Executive Secretary

Department.

1. Click the Base Amount for the Executive Secretary Department

2. Click drilldown icon

3. Select Specify

B Workbook 1.ice - Q&A Executive / SDA - G

T

Conf e-Ti

| Eile View Output Mode Tools Window Help

-re-FH &0- @

:l

NEE | S [T (= % [@ ¥ 00 E |[ = 139025.23 [ 6044.58 .

| chart| B3 Specify  Ctrl+Shift+D ]

T Transaction Dat

T Name
T Accounting Period
T Transaction Date / ]
T Name

Name

Function
Name

Accounting

Arlington District No. 1

Communication

Congressional District No. 2

OQNOU\&NN"‘

Education

10

Executive Secretary
Family Ministry

-
N

Georgetown District No. 3
Health Ministry

[
w

In-House Operation

[
-

Ministerial Association

-
w

Oxon Hill District No. 4

=
o

Potomac River District No. 5

-
~N

Presidential

-
@

[
|
\
|

Public Affairs & Religious Liberty/Legal

Publishing

Sabbath School/Personal Ministries

Secretarial Senices
Stewardship/Trust Services

NEEE

Tidal Basin District No. 6

R

Treasurer

25 |Treasury

26
27

Vice President
Women's Ministry

|
l
i
[

Youth

4. Scroll down the Selection to the L7 Who Analysis table
5. Click + to expand that table

6. Select Name

Drill Nine

30



¢ SunPlus

T Drilidown X
Criteria
| options| % I
—Filter
Filter From |Sun5ystems 6 _I SunSystems 6 Cancel I
S
| Fitter From | Filter To | value From | value To [
SunSystems 6 SunSystems 6
ATA ATA
LA Ledger
A A
81 81zzz2z 81 81zzzzz
2009001 2016012 20059001 2016012

Executive Searetary  Executive Secretary  Executive Secretary  Executive Secretary

Selection List Output
- Function Analysis Code A | [item | Sort Number

El L4 Fu\cthnalyssTable a LA\.7\Name
B-L5 Restriction Analysis Table a
- SDA Organization Analysis Code =i
[-L6 SDA Organization Analysis Table —
L]
x|
2
&

v < > .

7. Click OK

Workbook 1.ice - Q&A Executive / SDA - General Conference - Treasury
J File View Output Mode Tools Window Help

| D BMEE |2 TEE%B Y E [T 139025234 604458 -
. wres | o]

[E] Sheet1 Name
T Account Code / Description
T Analysis Code /Name

T Accounting Period

T Transaction Dat

T Transaction Date / ]
T Name
T Name

Our drilldown shows all the employee expenses for the period were incurred
by one employee in the Executive Secretary Department.

Let's drilldown further.

Drill Nine 31
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Drill Ten

Let's drilldown into the Executive Secretary Department’s Employee’s Base Amount,
to analyze by Accounting Period.

1. Click the Base Amount figure
2. Click the drilldown icon ¥

Workbook 1.ice - Q&A Executive / SDA - General Conference - Treasury
J File View QOutput Mode Tools Window Help

DB-*-FH S0 - BYEE Jqqﬂ@ﬁ%@vﬂgmmmwmwmm
= i Worksheet | Chart]| Ed Specify  Ctrl+Shift=D |

L E

Sheet1 Name
T Account Code / Description
T Analysis Code / Name A [ B
T Accounting Period Who Ledger
T Transaction Dat Name Base Amount

T Name
T Accounting Period
T Transaction Date / 1

Luna. Antonio |
rotal

-DWNIv-

3. Select Specify
4. Select Accounting Period

T Drilidown X
Criteria | options | oK |
r~Filter

Fiter From [onsystemss .| sunsystems 6 Qamd_]
I
| Filter From | Filter To | value From | value To |
SunSystems 6 SunSystems 6
ATA ATA
LA Ledger
A A
81 81zzz2z 81 81zzz2z
2009001 2016012 2009001 2016012
Executive Secretary  Executive Secretary  Executive Secretary  Executive Secretary
Luna, Antonio Luna, Antonio Luna, Antonio Luna, Antonio
Selection List Output
~Ledger A | | 1tem | Sort Number
- Account Code ol LAAccounting Period
[(-CA Chart of Accounts ~= | £ LA\Base Amount
= Accounting Period a
>
- Debit/Credit —
~Transaction Amount L
&-RT 5
- Base 2/Reporting Amount 2=
-RT2 fi
- Memo Amount =
Base Currency Code F
- Transaction Currency Code =
[#-CN Transaction Currency Code
- 2nd Base/Reporting Currency Code
Transaction Operator v < > .

5. Click OK

Drill Ten 32
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B Workbook 1.ice - Q&A Executive / SDA - General Conference - Treasury
| Elle View Qutput Mode Tools Window Help

re-SFH S0-BEBER |G 5 T E (= % (@ v o0 & [T 1390252374 6044.58 .
4 Worksheet | chart|

WORKBOOK 1 7

Accounting Period

A

Accounting Period
2013/001
2013/002
2013/003
2013/004
2013/005
2013/006
2013/007
2013/008
2013/009
12 2013/010 6452.10
13 2013/011
14 12013/012
15 |2014/001
16 2014/002
17 12014/003
18 |2014/004
19 12014/005
20 [2014/006
21 |2014/007
22 2014/008
23 |2014/009
24 2014/010
20141011

s\oawamawnu

[
-

We have a listing of the Executive Secretary Department’s Employee’s expenses
broken into Accounting Period.

Drill Ten
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Drill Eleven

Let's drill into these figures to see the Account Codes are included in these expenses.
| also want to keep the Employee’s Name so that my listing includes that detail.

1. Highlight all the Base Amount figures
2. Click the drilldown icon ¥

Workbook 1.ice - Q&A Executive / SDA - General Conference - Treasury
J File View Output Mode Tools Window Help
DBR-¢ W S0 - BELBE o

(Tl (= % @ v 0 [ [ 146997.84 [ 77 630121 .

sz 1 wapest | ]
Sheet1
T Account Code / Description
T Analysis Code / Name A [ B

Ledger
Accounting Period Base Amount

T Accounting Period
T Transaction Dat

T Name 2013/001 [ 5417.10}
T Accounting Period 2013/002

T Name 2013/004
T Name 2013/005

2013/006
2013/007
10 |2013/008
11 |2013/009
| 12 12013/010
| 13 |2013/011
| 14 |2013/012
| 15 |2014/001
| 16 |2014/002
17 |2014/003
| 18 |2014/004
19 |2014/005
| 20 |2014/006
| 21 |2014/007
22 |2014/008
| 23 |2014/009
| 24 |2014/010
25 20

Ll
2
=30
Ea|
T TransactonDate /3 | 5 |2013/003
6
R}
8
|29

Select Specify
Scroll down to the L7 Who Analysis table

oA

Select Name

Drill Eleven

B Speciy

Accounting Period

&' Edit

Click + to expand the L7 Who Analysis table

Ctrl+Shift+D

\ccounting Period
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T Drilldown X
Criteria | Options | ok I
[funa, Antonic _] Luna, Antonio Concel
[una, Antoric Luna, Antonio
Help
I Filter From I Filter To I Value From I Value To I
SunSystems 6 SunSystems 6
ATA ATA
LA Ledger
A A
81 81zzzzz 81 81zzzzz
2013/001 2013/001 2013/001 2013/001
Executive Secretary  Executive Secretary  Executive Secretary  Executive Secretary
Selection List Output
Ledger A | |1tem | Sort Number
Account Code 41| | E LA\Base Amount
CA Chart of Accounts — LA\L7\Name
+- Accounting Period a
=]
Debit/Credit —
Transaction Amount l.
RT 5
Base 2/Reporting Amount S
RT2 =
Memo Amount =]
Base Currency Code ‘%_.
Transaction Currency Code —
CN Transaction Currency Code
2nd Base Reporting Currency Code
i~ Rate
‘- Transaction Operator v < > -
7. Scroll up the Selection List to the CA Chart of Accounts table
8. Click + to expand the CA Chart of Accounts table
9. Select Account Code from the Chart of Accounts table
10. Select Description from the Chart of Accounts table
T Drilldown X
Criteria | Options | o I
~Filter
Filter From Luna, Antonio | Luna, Antonio Cancel I
Filter To [funa, Antoic Luna, Antonio
Help I
| Filter From | Fiter To [ value From | value To |
SunSystems 6 SunSystems 6
ATA ATA
LA Ledger
A A
81 81zz222 81 81zzz22
2013/001 2013/001 2013/001 2013/001
Executive Secretary  Executive Secretary  Executive Secretary  Executive Secretary
Luna, Antonio Luna, Antonio Luna, Antonio Luna, Antonio
Selection List Output
Ledger A | |1tem | Sort Number
- Account Code p LA\CA\Account Code
[=-CA Chart of Accounts = LA\CA\Description
i~ Mccount Type 2| | £ La\Base Amount
: - LAY.7\Name
S Description —_
- Short Heading jiad
Lookup Code v
- Long Description e
‘- Balance Type z
Status 2
Statutory Analysis Code ‘%‘.‘
Al Statutory Analysis Table =
Class Analysis Code
A2 Class Analysis Table
Category Analysis Code
A4 Category Analysis Table v < > ]
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Notice: The order in which the data items are listed in the Output pane will
determine the column order in the results.

To change the order of data items:
o Dragtheitems into the order you want, or

o Click the data item, then use the 3 arrows

1. Change the order of the data items to: Name, Account Code, Description, and

Base Amount

T Drilldown X
| optons| T |
Luna, Antonio e | Luna, Antorio Cancel I
lLuna, Antonio Luna, Antonio
Help I
[ Filter From | Filter To | value From | value To |
SunSystems 6 SunSystems 6
ATA ATA
LA Ledger
A A
81 81zzz2z 81 81zzz2z
2013/001 2013/001 2013/001 2013/001
Executive Secretary  Executive Secretary  Executive Secretary  Executive Secretary
Luna, Antonio Luna, Antonio Luna, Antonio Luna, Antonio
L
e
Selection List Output
Ledger A b Item Sort Number
- Account Code a
(- CA Chart of Accounts o LA\CA\Account Code
Account Type - LA\CA\Description
' - £ LA\Base Amount
Description —
Short Heading 2l
Lookup Code v
-Long Description 2
Balance Type _Z
Status —)
Statutory Analysis Code 3|
(- A1 Statutory Analysis Table —
Class Analysis Code
A2 Class Analysis Table
- Category Analysis Code
A4 Category Analysis Table v < > .
12. Click OK
I Workbook 1.ice - Q&A Executive / SDA - General Conference - Treasury - o
| Ele View Qutput Mode Tools Window Help
| SO T (= % @ ¥ 00 [E ([T 146997844 630121 .
B sheett Name / Account Code / Description
T Account Code / Description
T Analysis Code / Name B | c b | e [ F [ 6 [ w [ 1 [ 3 [ «x

[Chart of Accounts
Account Code
811110

T Accounting Period 1 0

T Transaction Daf 2 Name
| 3 |Luna, Antonio

Description
Salary (Regular)

2013/001 2013/002 2013/003 2013/004 2013/005 2013/006 2013/007 2013/008 2013
5724.00 5724.00 5724.00 5724.00 5724.00 5724.00 5724.00 572400 57

T Accounting Period 4 Luna, Antonio 811220 Car Depreciation Allowance 250.00 250.00 250.00 25000 250.00 250.00 250.00 250.00 2
T TransactonDate /] | 5 \Luna. Antonio 811230 Child Allowance 180.00 180.00 180.00 180.00 180.00 180.00 180.00 180.00 1
T Neme 764 Luna, Antonio 811410 Avrea Travel Subsidy (House to Office Travel) 60.00 60.00 60.00 60.00 60.00 60.00 60.00 60.00
T Name i 7 |Luna, Antonio 816110 Medical Policy Premium 60.00 78.00 80.00
T Accounting Period 8 |Luna, Antonio 817110 Tax Assistance 143.10 143.10 143.10 143.10 143.10 143.10 143.10 143.10 1
T Name / Account &

9 Total 6417.10 6357.10 6435.10 6357.10 6357.10 6357.10 6437.10 6357.10 63

Here is the breakdown of the Department Employee Expense by Accounting Period,
Account, and Employee.
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Drill Twelve

Let's go back to the first drilldown of this series and this time, drill down by
Employee name to see which Employee got charged for what.

1. Click on the first drilldown of the third drilldown series displayed in the Dirill
Tree Pane

B Workbook .ice - Q&A Executive / SDA - General Conference - Treasury
| Ele View Output Mode Tools Window Help
DBE-*-ZHd S0- I EBEE |G THE%B Y E [T 14690784 48 630121 .
“j worsheet | chart|

WORKBOOK 1
4[] sheet1
T Account Code / Description
~T Analysis Code /Name A l

4T Accounting Period Function
T Transaction Dat Name
+~T Name Accounting
+-- T Accounting Period Arlington District No. 1
: -F Transaction Date /] Children’s Ministries
‘T Communication
4T Name Congressional District No. 2

Education |
Executive Secretary |
Family Ministry |
Georgetown District No. 3
Health Ministry
In-House Operation
Ministerial Association
Oxon Hill District No. 4
Potomac River District No. 5
Presidential
Public Affairs & Religious Liberty/Legal |
Publishing |
Sabbath School/Personal Minist
Secretarial Services f 335116.30
Stewardship/Trust Services 1 142993.38
Tidal Basin District No. 6 50515464
Treasurer | 145633.18
Treasury 3 2
Vice President . 14179352
Women's Ministry | 135303.46
Youth __138307.46

Name
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2. Highlight all Base Amounts
3. Click the drilldown icon ¥
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Workbook 1.ice - Q&A Executive / SDA - General Conference - Treasury
l File View QOutput Mode Tools Window Help

(T = % @ v v E [ = 6273884.99 [ 77 241303.27 .

DR-*-FH S0 - BEER | %=
i i Worksheet | Chart| Specify  Ctrl+Shift+D
® =0RKBOOK1 Name
[ Sheett '
T Account Code / Description " Edit
T Analysis Code / Name A B
T AccountingPeriod | | 1 |Function Ledger
T TransactonDat | 2 Name Base Amount
T Name | 3 |Accounting
T Accounting Period | 4 |Adington District No. 1
T TransactonDate /1 | 5 |Children's Ministries
T Name | 6 |Communication
T Name | 7 |Congressional District No. 2
T Accounting Period | 8 |Education
7 Name/ Acont | 9 |Executive Secretary
| 10 |Family Ministry

No v A

Drill Twelve

Select Specify
Scroll down the Selection List to the L7 Who Analysis Table
Click + to expand the L7 Who Analysis Table

Double-click to select Name

Georgetown District No. 3

Health Ministry

In-House Operation

Ministerial Association

Oxon Hill District No. 4
Potomac River District No. 5

Presidential

Public Affairs & Religious Liberty/Legal

Publishing

Sabbath School/Personal Ministries

Secretarial Senices
Stewardship/Trust Services
Tidal Basin District No. 6

Treasurer

Treasury
Vice President

’ |\Women's Ministry

Youtl

Name
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T Drilldown X
Criteria | Options | % [
~Filter

Filter From SunSystems & _I SunSystems 6 Cancel
_ |
] Filter From [ Filter To I Value From I Value To
SunSystems 6 SunSystems 6
ATA ATA
LA Ledger
A A
81 81zz22z 81 81zzz2z
2005001 2016012 2005001 2016012
Accounting Accounting Accounting Accounting
Selection List Output
Restriction Analysis Code A | | 1tem | Sort Number
L5 Restriction Analysis Table ad LA\L7\Name
SDA Organization Analysis Code ~ | £ LA\Base Amount
L6 SDA Organization Analysis Table =
Who Analysis Code o
E-L7 Who Analysis Table —
Analysis Code jad
ame | s
Lookup Code ey
Budget Checking =
Budget Stop 2
Prohibit Posting ‘2_.
Budget Navigation Method £
Combined Budget Check
Data Access Group Code
Status
Analysis Dimension Id v < .

8. Click OK

B8 Workbook 1.ice - Q&A Executive / SDA - General Conference - Treasury

| Ble View Qutput Mode Tools Window Help
DBR-e-FH &0 - BEEE
: i Worksheet | chart|

® WORKBOOK 1 T

| O T = % (@ v 0 [E || = 6273884.99 4 241303.27 .

[ sheet1

Name

T Account Code / Description
T Analysis Code /Name
T Accounting Period 1

1 A

B | c .\ o [ E

District No. 2

T Transaction Dat | 2 Name

District No. 1_Children's Ministries C ication Congr

T Name 3 |Almendras, Jacobo
T Accounting Period | 4 |Army, Roderick

5 |Bazara, Amandla
Chen, Yen Chow

Davis, John

Delamonte, Salvador

Diaz, Emeritu

T e 10 Diwata, Remedios

| 11 |Dulan, Marrisa
12 |Eyana, Eduardo
13 |Faraday, Carlos
14 |Fuller, Gordon
15 |Gandhi, Shawaraj
| 16 |Garcia, Domingo
| 17 |Givens, Carmelita
| 18 |Jenkins, Robert
19 |Jones, David
| 20 |Karaoke, Andres
21 |Khumalo, Boris
22 |Kim, Jim Yong
23 |Ledesma, Lourdes
24 |Luna, Antonio
| 25 Macapagal, Diosdado
| 26 |Mantua, Enrique
27 Martinez, Luis Montalban
28 Mautak, Maria Clara
29 |McOri, Don
30 Mead, Jason
31 [Mensah, Boateng

This listing shows individual Employee Expenses by Department.

Notice: The Department titles are displayed as column headers in row 2.

Drill Twelve

130691.08

101949.70

108337.41

129490.53
139025.23

115604.11
120751.24

138042.71

126857.95

146997 84
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Drill Thirteen

Let's drilldown on Drill Twelve to the transaction level to find the Account Code and

the Account Description.

1. Click on one of the Base Amount figures
2. Click the drilldown icon ¥

3. Select Specify

B Workbook 1.ice - Q&A Executive / SDA - General Conference - Treasury
File View Output Mode Tools Window Help

| D

® WORKBOOK 1
] Sheett
T Account Code / Description
T Analysis Code / Name
T Accounting Period
T Transaction Dat
T Name
T Accounting Period
T Transaction Date / ]
T Name
T Name
T Accounting Period
T Name / Account
T Name

e S0- @IMEE

f % [ 7 0 [E | = 6273884.99 |47 241303.27 .
Specify Ctrl+Shift+D

Name / Account Code / Description

Account Code / Description / Name

I | |
HOOQ\IOW-AWN’-‘

NINNNNNNNN N R e e e
PoNOORONR S eSO R DN

'Who
Name

B Accounting Period E
Edit
Accounting "Arlington District No. 1~ Children's Ministries Com

|Almendras, Jacobo
|Army, Roderick
|Bazara, Amandla

Chen, Yen Chow

|Davis, John
|Delamonte, Salvador
|Diaz, Emeritu
|Diwata, Remedios
|Dulan, Marrisa
|Eyana, Eduardo
|Faraday, Carlos
|Fuller, Gordon
|Gandhi, Shawaraj

Garcia, Domingo

|Givens, Carmelita
|Jenkins, Robert

Jones, David

|Karaoke, Andres
|Khumalo, Boris

|Kim, Jim Yong
|Ledesma, Lourdes
|Luna, Antonio
|Macapagal, Diosdado
|Mantua, Enrique
|Martinez, Luis Montalban
|Mautak, Maria Clara
|McOri, Don

130691.08

101949.70

108337.41

| 129490.53)

139025.23

4. Click the + to expand the CA Chart of Accounts Table
5. Select Account Code from the Chart of Accounts Table
6. Select Description from the Chart of Accounts Table

Drill Thirteen
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T Drilldown X
Criteria
| options | = I
~Filter
Filter From [sunsystems & | sunsystems 6 ol |
_w |
| Filter From | Fiter To | value From | value To |
SunSystems 6 SunSystems 6
ATA ATA
LA Ledger
A A
81 8122222 81 8122222

2009001 2016012 2009001 2016012
Arlington District N... ~ Arlington District N...  Arlington District N...  Arlington District N...
Martinez, Luis Mon... Martinez, Luis Mon... Martinez, Luis Mon... Martinez, Luis Mon...

Item | Sort Number

£ LA\Base Amount

Description

- Shart Heading

~Lookup Code

- Long Description

-Balance Type

- Status

- Statutory Analysis Code

A1 Statutory Analysis Table
- A2 Class Analysis Table
(- A4 Category Analysis Table v <] > |+

2ol [alar|p |2a]s
|

7. Click OK

Workbook 1.ice - Q&A Executive / SDA - General Conference - Treasury
J File View Output Mode Tools Window Help
DB-*- 5@ &0 -

| THEE%E v E [T 6273884.99 77 24130327 .

. B sheett ! Account Code / Description
T Account Code / Description
T Analysis Code / Name A B | S
T Accounting Period 1 |Chart of Accounts
T TransactonDat | 2 | Account Code Description Arlington District No. 1
T Name 3 (811110 ‘Salary (Regular) . 117235.20
T Accounting Period 4 1811220 :(;ar Depreciation Allowance | 5750.00
T TransactonDate /1 | 5 (811230 Child Allowance 1380.00
T Name 6 811410 \Area Travel Subsidy (House to Office Travel) | 1380.00
T Name | 7 |816110 ‘Medical Policy Premium | 814.45
T AccountingPeriod | | 5 1817110 | 2930.88
T Name /Account [~ o™ 3 -
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Return to Previous Drilldowns

All of the drills we have run starting from the original Total Employee Expenses
report during this session is displayed in hierarchical order in the Drill Tree Pane.
Those drills are available. You can go back and run them again at any time.

To run a previously run drilldown, click on that drilldown in the Drill Tree.

Workbook 1.ice - Q&A Executive / SDA - General Conference - Treasury
j File View Output Mode Tools Window Help

re-FH S0-BEEE | TEE B v E | T 6273884.99 |27 241303.27
4j worshet | chart]

Name

Who

Name

Almendras, Jacobo
Army, Roderick
Bazara, Amandla
Chen, Yen Chow
Davis, John
Delamonte, Salvador
Diaz, Emeritu

10 |Diwata, Remedios
Dulan, Marrisa
Eyana, Eduardo
Faraday, Carlos
Fuller, Gordon
Gandhi, Shawaraj
Garcia, Domingo
Givens, Carmelita
Jenkins, Robert
Jones, David
Karaoke, Andres

21 |Khumalo, Boris

22 |Kim, Jim Yong

23 |Ledesma, Lourdes
24 |Luna, Antonio.
25 Macapagal, Diosdado
26 |Mantua, Enrique
27 |Martinez, Luis Montalban
28 |Mautak, Maria Clara
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| 30 |Mead, Jason

We can run further drills from the replayed drill, if necessary.
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